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January 16, 2010

John Smith
5 North Main St.
Town Name, MA 00000-0000

Dear Mr. Smith:

You were mailed a letter three weeks ago informing you of the requirement to attend a Career Center Seminar by
01/29/2010. If you have already registered for or attended this Seminar, you may disregard this reminder.

Your attendance at the Career Center Seminar is required as a condition of your eligibility for weekly
unemployment insurance benefits. Failure to attend this Seminar by 01/29/2010 may cause a delay in payment
or loss of your weekly unemployment insurance benefits.

Please call the Automated Career Center Seminar Scheduling System at 1-800-653-5586 to schedule
your Seminar attendance. In order to meet your attendance deadline of 01/29/2010, you must call early as

space is limited.

This seminar is a great opportunity to learn about job search and training services that are available at no cost to you.
A complete listing of statewide Career Center locations is enclosed with this letter.

Please call 1-800-653-5586 today to register to attend the mandatory Career Center Seminar by the date stated above.
Failure to do so may adversely impact your ability to collect unemployment insurance benefits.

Sincerely,

Cd

Judith L. Cicatiello
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